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& .42 5 Qualification procedure
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Every new user needs to :
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observe operation by a certified user three times, for a total of 3 hours (signatures
of a new user are required)
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operate with a certified user aside three times, for a total of 3 hours (signatures of
a certified user are required)
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email TA a signed Agreement Sheet of Instrument by the lab PI.
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check all the records with TA and take an operation exam. Then apply for online
reservation password and ID-card approval for accessing room 332.
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Upright and inverted microscopes are quallfled separately.
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if you are already a qualified user of one fluorescence microscope
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and you want to use another one, you need to:
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operate with a certified user aside three times, for a total of 3 hours (signatures of
a certified user are required)
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email TA an updated signed Agreement Sheet of Instrument by the lab PI.
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check all the records with TA and take an operation exam. After everything is
done, the user will be qualified for another microscope.
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Suggested but not required:
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Before using the microscopes, new users are encouraged to attend the microscopy
training workshop or have taken any related course about microscopy to ensure a
full understanding of the basics of microscopy,



#F €73 § 2 g Punishment about misconduct
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If any misconduct happens,
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A verbal warning will be issued for the first offense and is subjected to one-time
community service.
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Individual user will be penalized for a one month restriction of use for the second
offense and instructing professor will be notified.

EFHA G TR G ﬁ%%?ﬁé}ii 2 H —ﬁy_::;;s? - B o
The whole lab will be penalized for a month for the third offense.
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The record of misconducts runs in a yearly basis.
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Individual lab is responsible for the cost of any damages due to the abuse of the
instrument.
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If an unqualified user uses any microscope alone, this user will be forbidden to
use all fluorescence microscopes for one semester. Individual user’s lab will be
responsible for all collateral damages and held accountable for the offense.




1. # t & * . 2_ Other regulations
A. ¥ k%ZH mercury(Hg) lamp
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The current user by default should turn off everything before leaving the
room.
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To protect and extend the light source, subsequent users should turn on Hg
lamp after Hg lamp has been cooled down for 30 minutes.
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The subsequent user is responsible for contacting the current user
regarding whether turning off Hg lamp. The current user is suggested to
call the subsequent user before turning off the light source.
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If any user |s found or reported to turn on Hg lamp before 30 minutes cool
down, this will be considered as one misconduct.
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If any user is found or reported to leave without turning off Hg lamp, this
will be considered as one misconduct.

B. ##83k T_ settings of the software
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To ensure smooth operation, all users are prohibited to change any setting
in the microscope software.
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Users are encouraged to save their settings in separate files, or reuse the
configuration of an existing picture.
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Please confirm the software remained in its default setting before use. If
the user was found or reported to alter settings and not returning to default
when finished, the last user will be held accountable and an offense will be
registered to the user.
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Users must book time block each time before use. Users must also fill the

form in the notebook after using the microscope. Users have to cancel the

reservation if users cannot use the microscope on time.
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Users without certification are not allowed to use reservation system.
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Users will be subjected to one offense for disobeying the above rules.
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The users should also fill the form in the notebook even if using the

computer only.

D. F## » data backup
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Backing up data in a separate storage device immediately is strongly
encouraged.
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Files will be removed from the hard drive periodically at the beginning of
each month, and will be announced in advance.

E. #Rw 3 abnormality report
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If you find any abnormality in operating the microscope, you need to
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make a note in the notebook
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report to TA
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In case of emergency, call the administrator (LY Lin) immediately.



F. #i% cleaning
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Users are responsible for the cleaning of the microscope room, including
the floor, the desk, the external part of the microscope, and the oil
objectives, etc..
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Do not eat or drink in the microscope room.
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Users will be subjected to one offense for disobeying the above rules.



IV. iz 3 % Fees
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The maintenance fee and cost of consumable parts of each microscope (please
see appendix) will be partitioned to each laboratory according to total using time.
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The bill will be emailed to both individual P1 and secretary, and money will be

deducted from PI’s departmental account directly.

V. %éx Appendix
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Basic cost of consumable items and maintenance

Consumable part Unit price

Filter set 24000 Upright: 4 sets

(about 3 year; about 8000 hr) Inverted: 3 sets

Filter module 80000 Stereo: 2 sets;

(about 3 year; about 8000 hr)

Hg lamp 100W (250 hr) 10000 One per microscope
Regular maintenance 10000 Yearly per microscope
(once per year)

Immersion oil (250ml) 12000 $15 each time




